[Facility Name]
[Committee Name]
Meeting Minutes 

[Date]
[Time of Meeting]
[Meeting Location]


Staff Members Present:
[Staff Member Name]
[Staff Member Name]
[Staff Member Name]
[Staff Member Name]
[Staff Member Name]


I. Welcome
	
SAMPLE: [Staff Member in Charge] opened the meeting at [time] by going over the charge for the group and introductions. Each staff member was asked to share what their favorite healthy snack is. It was moved and seconded to approve the minutes of the [previous date] meeting.


II. Overview of the Hospitals Wellness Initiative 	

Insert paragraph reviewing what was shared during this section. 


III. Workplace Assessment Survey 	

Insert paragraph reviewing what was shared during this section. 


IV. Committee Education: Kansas Health Matters

Insert paragraph reviewing what was shared during this section. 
	
	         
V. Healthy Vending Options	

[bookmark: _GoBack]Insert paragraph reviewing what was shared during this section. 


VI. Next Steps and Future Topics

Insert short paragraph reviewing what was shared during this section. 	
